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1. BCTYII

1.1. Onuc HaBYAIBHOI AUCIUILTIHA

XapakTepucTHKA HABYAJIBHOI AU CHUILTIHI
HaiiMenyBaHHS OKa3HUKIB

3a04yHa ¢opma
JeHHa (popMa HABYAHHSA

HABYAHHSA

CraTyc HABYAJIBLHOI THCIUTLTIHH: 000B’s13K0Ba
Moga BUKJIa[IaHHSI, HABYAHHS Ta .

. YKpaiHChbKa
OI[iHIOBAHHSI
Pik migroroBku: 1-i
Cemectp: 2-1
KiabkicTs kpeaurtiB EKTC /

3/90

TOUH
MopayaiB: 1
3MicToOBHX MOAYJTiB: 2
Jlekmii: 4 roguHH
CeMmiHapchbki: 8 ronux
IpakTHyHi: 18 roaun
Camocriiina po6ora: 60 roaun

InguBinyanbHi 3aBIaHHA

(kypcoBa pobora): He nepenbatieno

igcymkoBHii ceMecTpOBHA
KOHTPOJIb:

3aIIIK

CuaiBBigHomeHH KiILKOCTI rOANH
ayJIUTOPHUX 3aHATH /10 CAMOCTIiHHOT 1:2
po00TH CTAHOBUTD:

1.2. MeTa Ta 3aBAaHHA HABYAJBLHOI JTUCIHMILIIHHA

MeTta: miarotroBka BUCOKOKBami(hikoBaHWX (axiBiiB Ta (axiBUWHb y Taly3i
mpaBa I peamizamii 3aBmaHb HarioHanmbHOT MOJIIIi, sSKi MamTh OBOJIOITH
3HAHHSIMH, YyMIHHSMH, HaBUYKaMu Yy cdepi MTOKyMEHTalliiHOTO 3a0e3leueHHs
npodeciitHoi nisTbHOCTI NpaiiBHUKIB HarionanpHOT momirii Ykpainu.

3aBaaHHs: OBOJIOAIHHS 3HAHHSMU HEOOXITHUMU JIJISi TECOPETHUHOTO YSBICHHS
PO IOPUJIUYHE JOKYMEHTO3HAaBCTBO; O3HAaMOMJIEHHS 3 CHUCTEMOIO BEJEHHS
IOpUJIMYHUX JTOKYMEHTIB; O3HAOMIICHHSI 3 KiacU(IKAIIHHUMH XapaKTepUCTUKAMHU
IOpUJIMYHUX JOKYMEHTIB; BHUBYEHHS OCOOJMBOCTEH IOPUAUYHOTO JIOKYMEHTY:
OQ1IIMHO-IJIOBOTO CTUJIIO, IOPUJIUYHUX TEPMIHIB, CTPYKTYPH; BUPOOJICHHS HABUYOK
CKJIaJIaHHs IOKYMEHTIB B MpodeciiiHiil isUIbHOCTI Ta NPABUIBHUM PO3MIIIEHHSM X
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PEKBI3UTIB;, O3HAWMOMJIEHHS 31 CTPYKTYpPOIO TEKCTY IOPHUAMYHOIO JOKyMEHTa
O3HaKaMM, [0 XapaKTepU3ylOThb CTPYKTYpPY JOKYMEHTA; 3aCBOEHHSA MOPSAKY
JIOKyMEHTOO0Iry.

1.3. IlepeaymoBHM it BUBYCHHS HABYAJIbHOI AMCUHUILTIHA

[lepenymoBaMu [Uisi BHBYEHHS HABYAJbHOI JAMCHMIUIIHM € OINAHYBaHHS
OCBITHBOI =~ KOMIOHEHTH «YKpaiHChbKa MOBa Mpo¢eciiHOro  CIpsSMYBaHHS»
KomnerentHocTi cdopmoBaHi mig dYac ii BHUBYEHHS B TNOJAJbIIOMY OyAyTh
BUKOPUCTOBYBATHUCS M1J] 4YaC ONAaHyBaHHS BCIX HABYAIbHUX JUCLUILTIH.

2. PE3YJIBTATU HABYAHHA 3A AMCHUIIJITHOIO

IIPH3 | ITPH10 | ITPH12 | ITPH16

3HaTtu 3arajibHOTEOPETUYHI MOJIOKEHHS
IOPUIMYHOTO TOKYMEHTO3HABCTBA

3HaTH 0COOIMBOCTI O(DIIIHHO-I1ITIOBOTO CTHIIIO +

1 3aCTOCYBaHHS HOro B HOPHIMYHUX

JOKYMEHTax

3HaTH OCHOBHI Cy4YacHi BHMOTH MO0 +

CKJIaJaHHs IOPUINYHUX JOKYMCHTIB

3Hatu opraHizaliiro JIOBOJICTBA B +
HamionanpH1# mosimii

Bwmiti  ctBOproBatm ¥ odopmIiIeHHS pi3HI + + +
yIPABIIHCHKUX JIOKYMEHTIB

Bwmiti BuKOpucTOBYBaTH HaOyTI 3HAaHHS Y + + +

npodeciiHii TisUTbHOCTI

3. CTPYKTYPA HABYAJIbHOI JUCHUILJIIHUA

Ha3Bu 3micToBHX KiutekicTs roauu
MOJIYJIB 1 TEM neHHa popma 3a04yHa opma
y TOMY YHCIi y TOMY YHCITi
= =
O ) O
o) - 53 E S o — g § S
= = e = e = = s = o
Qo = = = : o = = X .
5 |§ |3 |& |2 |8 |8 |3 |& |2
> = 3 E 8 > = S B S
1 2 3 4 5 8 9 10 11 12 15
Monyas 1
3microBuii moayJasb 1. FOpuanyHe 10KyMEHTO3HABCTBO
Tema 1.
3araneHoTeopeTny | 14 2 2 10
HI MTOJIOKEHHS




IOPUIUIHOTO
JTOKyMEHTO3HABCTB
a

Tema 2. IIpaBoBa
peryiaMmeHTallis
TisTbHOCTI podotu | 12 2 10
3 FOPUIUTIHUMHA
JTOKYMEHTAMH
Tema 3.
Oco06amBOCTI
OPUIUIHUX
JIOKYMEHTIB
Tema 4. CyyacHi
BHMOTH 10
oopMIIeHHS 16 2 4 10
CITY’)KOOBUX
JIOKYMEHTIB
Tewma 5.
Opranizaiis
pobotu 3
JIOKyMEHTaMH B 18 2 6 10
iApo3aiIax
HamionansHo1
TTOJTIIIT

Tema 6.
XapaKTeprucTUKa
JIOKYMEHTIB 32 16 6 10
chepamu
JISUTBHOCTI
Yceboro roaus 90 4 8 18 | 60

14 2 2 10

4. TIPOTPAMA HABYAJIbHOI JUCHUILJIIHUA
3microBuii moayas 1. OPUINYHE JOKYMEHTO3HABCTBO

Tema Nel. 3arajibHOTEOpeTHYHI M0JIOKEHHHA IOPUIUYHOIO
JOKYMEHTO3HABCTBA. [CTOpWYHI acmeKkTH pO3BUTKY JUIOBOJACTBA B  YKpaiHi.
JIOKyMEHTO3HABCTBO SIK MIATPYHTS FOPUIUYHOTO JOKYMEHTO3HABCTBA. [lOHSTTS,
MpeIMET, METa BUBYEHHS IOPUIUYHOTIO JOKYMEHTO3HABCTBA Ta MOTr0 3HAYEHHS IS
poOoTH TopuCcTa. 3B'I30K HABYAJIBHOI TUCHUTUIIHN «OpuanYHe TOKYMEHTO3HABCTBOY
3 IHIMAMH  HaBYAJbHUMHU JUCHUIUTIHAMU 1 Haykamu. [IOHATTS HOKyMeHTa Ta
IOPUAUYHOTO  JOKYMEHTAa. BlacTUBOCTI  IOpUAMYHOTO  JOKyMeHTa. DyHKIii
IOPUANYHOrO JokyMeHTa. Knacudikailii FopuIM4HUX TOKYMEHTIB.

5



Tema Ne2. IIpaBoBa ocHOBAa JOKYMEHTALIHHOIO 320e3MeYCHHA IOPHIUYHOI
aissibHOCTI. TIOHATTS MpaBOBOI OCHOBM  JIOKYMEHTAIIMHOTO  3a0e3MeyeHHs
IOpUANYHOL isIbHOCTI. CHcTeMa NMpaBOBUX aKTIB, IO PETJaMEHTYIOTh JISJIbHICTD
poboTH 3 IOPUAMYHUMH JOKyMEHTaMd. HopMaTMBHO-TIpaBOBI aKTH 3arajbHOTO
NPU3HAYEHHS, 10 PEerIaMEeHTYIOTh JISUIbHICTh pOOOTH 3 IOPUIMYHUMHU JOKYMEHTaMH.
HopmaTuBHO-TIpaBOBi aKTH CHEMIialbHOTO MPHU3HAYEHHS, M0 PETJIaMEHTYIOTh
JISUTBHICTH pOOOTH 3 IOPUANYHUMH JJOKyMeHTaMu B HanionanbHiil nmoninii Ykpainu.
Jlep>kaBHi craHgapTH y cdepl JOKYMEHTO3HABCTBA.

Tema Ne3. Oco0auBOCTI HPUAMYHHUX JAOKYMEHTIB. MeToauka CKJIaJaHHA
nokyMmeHTiB. FOpuauuna texHika. [loHATTS oQ@iiHO-ALIOBOrO CTUIO Ta HOro
XapaKkTepucThka. BukoprcTaHHs reHIepHO-YyTIIMBOT MOBH B IOPUANYHHUX TOKYMEHTAX.
Opunnuni tepminn Ta ix kinacudikaiis. TekcT sk ocHoBa MokymeHTY. CTpykTypa
JOKyMeHTa. ETanmu WIATOTOBKM Ta CKJIAJaHHS JOKYMEHTa. THIIOBI TMOMHUJIKH B
IOPUIUYHUX TEKCTaX.

Tema Ne4. Cyuyacni Bumorm 10 odopMIIeHHSI CJIY:KO00BMX JTOKYMEHTIB.
VYHidikoBaHa CHCTeMa OpTaHi3amiiHO-po3Mopsaadoi nokyMmeHTalii. [IoHATTS Ta BuaM
pEeKBI3UTIB JNOKyMeHTIB. [lpaBunma odopmiieHHsT pekBI3UTIB AOKyMeHTIB. [lopsaok
po3poOseHHst OnaHkiB JOKyMeHTIB. [lopsimok o06umiky, 30epiraHHs 1 BUKOPUCTAHHS
OJIaHKIB.

Tema NeS. Opranizamis  podoTH 3 JAOKyMeHTAMHM B  MiApo3aijax
Hauionanbnoi mosinii. OCHOBHI MMOJI0’KEHHS OpraHizallii JUIOBOJICTBA B IMiIPO3iIax
Hamionanenoi momimii. Tlowstrst Ta oprasizaist jgokyMeHTooO0Iry. OCHOBHI €TarmM pyxy
nokymeHTIB. KOHTpoib 3a BUKOHaHHSAM JOKyMeHTIB. OmepaTuBHE Ta apxiBHE
30epiraHHs JOKyMeHTIB. ExcriepTu3a 1iHHOCTI JOKYMEHTIB.

Tema Ne6. XapakTepucTuka J0OKyMEHTIB 3a cpepamMu AislJIbHOCTI. 3arajibHa
XapaKTepUCTHKA JIOKYMEHTIB 3a cdepaMu JiabHOCTI. [loHATTA, BHaM Ta
XapaKTEePUCTHUKA OpraHizalliiHuX JOKyMeHTIB. [IOHATTS, BUAM Ta XapaKTepHUCTHKA
pO3MOPSATINX JOKYMEHTIB. [IOHATTS, BUAM Ta XapaKTepuCTHKa 1HGOpMAIlIHHO-
TOBITKOBUX JOKYMEHTIB. [IOHATTS, BUAM Ta XapaKTEPHUCTHUKA JOKYMEHTIB KaJpOBOi
nistmbHOCTI. [TOHATTS, BUIW Ta XapaKTEPUCTHKA OCOOMCTUX O(IIHHUX JOKYMEHTIB.

5. HOPAOAOK OINIHIOBAHHS PE3YJIBTATIB HABUAHHSA
5.1. MeTroau HaBYaHHSA

ITim wac mpoBeleHHS HABYAIBHUX 3aHATh MOXYTh 3aCTOCOBYBATHCS Taki
METOIU:

- CJIOBECHI METOIM HAaBUYAHHSI;

- HAOYH1 METOIM HaBYaHHS,

- MPaKTUIHI METOAM HAaBUaHHS,

- aKTUBHI METOM HaBYaHHS.

5.2. llopsinok OLiHIOBAHHS Pe3yJIbTATIB HABYAHHS
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OuintoBanHs poOOoTHU 3700yBauiB/3100yBaUOK BHUIIOI OCBITU 3IACHIOETHCS
BIIMOBIIHO JI0 3arajibHOYHIBEPCUTETCHKOI CHUCTEMHU OI[IHIOBAaHHS 3HaHb 3/7100yBayiB
BHIIIOT OCBITH.

Cuctema nependayvae:

0J151 OeHHOI (hopMU HABUAHHSL

IloTo4yHMT KOHTPOJIb HincymkoBuii
KOHTPOJIb
CemiHapchKi Ta CamocrTiiiHa 3ainik/ex3ameH
NPAKTUYHI 3aHATTS poOoTa

40 20 40
Bcroro 3a
HABYAJIBbHY
AUCHUILIIHY 100

Jl1s1 mepeBoy OIIHOK y 0ajyi He0OX1IHO KOPUCTYBATHUCS (DOPMYIIOIO:

CyMa BCiX OTpHMaHHUX OI[IHOK 32 ayJAUTOPHY
poboty
KUTBKICTh ayTUTOPHUX 3aHSITH 32 CEMECTp 3a
ayJIUTOPHY POOOTYy

IIpu oniHOBaHHI 3a/1iKy/eK3aMeHy 3aCTOCOBYHOTHCS TaKi KpUTepii:

- 36-40 OamiB — 3m00yBau/3700yBavyka BHUIOI OCBITH BUIBHO BOJIOIIE
HaBUYaJbHUM MaTepiayioM, HaJlaB/Hajana MOBHY, BUUEPIIHY BIAMOBIIb HA MOCTABJICHE
3alUTaHHA, 3 TOCWJIAHHSAM Ha YMHHI HOPMATHBHO-TIPABOBI akTH (200 MpPaBUILHO
BianoBiB/BianoBiia Ha 90-100% TecToBUX 3aBIaHb). MakcuMaabHa KUTBKICTH OajiB
MOKe OYTH 3HWKEHA, SKIIO ITiJT Yac BIAMOBII 3100yBay/3100yBauka BUIOT OCBITH HE
3poOuB/3poOuia TOCWIAHHA Ha  YWHHI  HOPMATHBHO-TIPABOBI  aKTH  4YH
JOTTYCTHB/TONYCTHIIA HE3HAYH] TTOMIIKH.

- 28-35 OamiB — 3mo0yBau/3mo0yBayka BHINOI OCBITH BOJIOAIE JOCTaTHIM
o0csiTOM HaBYAJILHOT'O Marepially, HaJaB/Hajajga BIANOBIAb HA TIHTAHHSI aJie
JOTYCTHB/ONYCTHIIA TIOMWJIKH, IO BIUTMBAIOTh HA 3arajbHU BHUCHOBOK (a0o
MPaBUIIBHO BiAMOBIB/BiAoBiIa Ha 70-89% TeCcTOBUX 3aBHaHb);

- 20-27 6GaniB — 3m00yBau/3q00yBauKka BHIINOi OCBITH BOJIOJIE€ HABYAITHLHUM
MaTepiaJioM MOBEPXOBO 1 ()parMEeHTApHO Ha PEMPOAYKTHBHOMY piBHI ab0 BOJOIi€
JaCTHHOIO HABYAJHLHOI'O MaTepiaiay 4u JONMyCKa€e 3HaYHI TOMUJIKH, SIKi IPUBOSATH 10
BUKPUBJICHHS 1H(popMaIlii (a00 mpaBUIbHO BiAMOBIB/BiAnoBiia Ha 50-69% TecToBUX
3aBJIaHb);

- 0-19 OGanmis — 3700yBau/3q00yBayka BHUIIOI OCBITH HE MOXE BHKOHATH
3aBJIaHHS, HE BOJIOJII€ HAaBYAJIBHUM MaTepiajioM, BIJIMOBISETHCS BIAMOBIIATH Ha



3anuTaHHg a00 pOOUTH MPUHUMIIOBI MOMUJIKH, SIKI BUKPUBIIOIOTH yce pilleHHs (abo
MPaBUJIBHO BiAMOBIB/BIANOBLIA MeHIIE HIK Ha 50% TECTOBUX 3aBAaHb).

JJissi BU3HAYEHHN CTYINeHs 3aCBOECHHS HABYAJBHOrO MaTepiajdy Ta
NMOAAJIBIIOr0 MOro OUiHIOBAHHS HA CEMIiHAPCHKOMY YM NPAKTHYHOMY 3aHATTI
CJIil BpaxXyBaTH NeBHi PiBHi 3HAHB:

1. TeopeTuuHa BiAmoBiab

— OLIHKa «5» BUCOKUH piBeHb — 3/100yBau/3100yBayka BHILOi OCBITH BUIBHO
BOJIOJ[I€ HABYAJIBHUM MaTrepiaJioM, OIpAIfOBaBIIM OCHOBHY Ta JOJAaTKOBY
JITEpaTypy, apryMEHTOBAHO BHUCIIOBIIIOE CBOI JTyMKH, TPOSBIISE€ TBOPYUH MiAXia 10
BUKOHAHHS 1HAMBIIyaTbHUX Ta KOJICKTUBHUX 3aB/IaHb Y CAMOCTIHHINA poOOTI;

— oliHKa «4» no0puil piBeHb — 37100yBau/3700yBauKka BUIIOT OCBITH BOJIOIIE
NIEBHUM 00CSTOM HAaBYAJILHOTO MaTepialy, 3[aTHUI/3/1aTHA HOTO aHAJIi3yBaTH, ajie He
Ma€ JOCTaTHIX 3HaHb A (OpPMYIIOBAaHHS BHCHOBKIB, IOEJIHAHHS TCOPETUYHHX
3HAHb 13 TPAKTUIHUMHU TIPHUKIIAIaAMH;

— omiHKka «3» 3aJ0BUIBHUN piBeHb — 3700yBau/3100yBauka BHUIIOI OCBITH
BOJIOZII€ HABYAIILHUM MaTepiajoM MOBEPXOBO i pparMeHTapHO Ha PENPOTyKTUBHOMY
piBHI 200 BOJIOJII€ YACTHHOIO HABYAJIBHOTO MaTepiany;

— omiHka «0» He3aJ0BUIbHHN PIBEHBb — 3/100yBay/3100yBayKa BUINOI OCBITH HE
BOJIOJII€ HABYAJIBHUM MaTepiajioM, BIIMOBIISIETHCS BIIMOBIAATH Ha 3alTUTaHHS.

2. TecT: mpaBUiIbHE BUPIIIICHHS TECTY OI[IHIOETHCS B 1 Oal.

3. 3agaya: BBAXKAETHCS BUPIMICHOO 1 OI[IHIOETHCS

— OIlIHKA «5» BHCOKHUH piBeHb — 3100yBau/3100yBauKa BUIIOT OCBITH TOBHICTIO
paBUJILHO BUPIIIUB/BUPIIIWIIA 3a7a4y, HaJaB/Hadajla BJIMOBII1 HAa BC1 ITOCTaBJICH] B
yMOBax IUTaHHS, 3 TOCUJIAHHSAM Ha YMHHI HOPMATHBHO-IIPABOB1 aKTH;

— oIliHKa «4» no0puil piBeHb — 37100yBay/3/100yBavKa BUIIOT OCBITH TOBHICTIO
IIpaBUJILHO BUPIIIUB/BUPIIIWIIA 3a7a4y, HaJaB/Haaalla BiJIIIOBiI1 HAa BC1 TOCTaBJICHI B
yMOBax MUTaHHS, ajie HE 3pOOMB MOCHJIAHHSAM Ha YHHHI HOPMATHBHO-TIPABOBI aKTH
YH JOIYCTHUB HE3HAYHI TOMUIIKY;

— omiHka «3» 3aJ0BUIBHUN piBeHb — 3100yBau/3100yBauka BHUIIOI OCBITH
HaJaB/Hajana BiIMOBiAI HE Ha BCl IMOCTABJICHI B yMOBax IMMHUTAaHHS, YA HE 3pOOHUB
MMOCHJIAHHSAM Ha YMHHI HOPMATHUBHO-IIPABOB1 aKTH, YX JOMYCTHB 3HAYHI ITOMUJIKH;

— ominka «0» He3aI0BUIbHUI PiBEHBb — 3/100yBau/3100yBavKa BHUINOi OCBITH HE
MPaBWIHLHO BUPIIIWB/BUPIIINAIIA 33/1a4y.

4, PedepaTuBHe NoBigoMJIeHHsI — OI[IHIOETHCS B 5 OaiB:
1 6an — HanexHe opopmiteHHS pedepaTUBHOTO MOBIJOMIICHHS,
1 O6an — rimmboka mpopobOka Temu (HASIBHICTH JOCTaTHHOI KUTBKOCTI

TTEpaTypHUX JKEPENl, HASIBHICTh IPYHTOBHUX BUCHOBKIB);

1 6am — TeopernyHa OOTPYHTOBAaHICTh TEMH, BU3HAYCHHS 1 aKTYyaJIbHOCTI,
METH, 3aBJlaHb, YITKO pO3pO0JICHNI HAYKOBUI anapar;

2 Oanu — rpaMOTHA 1 apryMEHTOBaHA Mpe3eHTallis pedeparty.

KoxHy ol11iHKY BUKJIa[ja4/BUKIIaJauka Ma€ apryMEHTOBAaHO MOTUBYBATH.
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90-100

BiamigHo

A

Kpenut 3apaxoBano. KoHTponbHI 3axonu
BHKOHAHI JIMIIE 3 HE3HAYHOK KUIBKICTIO
TOMUJIOK.

82-89

75-81

Jlobpe

Kpenut 3apaxoBano. KoHTposibpHI 3axoau
BUKOHAHI BHIIE CEPEIHbOrO pIBHI 3
KUTbKOMA MOMUJIKAMHU.
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BUKOHAHI BIPHO 3 TI€BHOI KUIBKICTIO
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6774

60-66

3a10BUILHO

Kpenur 3apaxoBano. KoHTponbHi 3axoau
BUKOHAHI HENOraHo, ajieé 31 3HAa4YHOIO
KUIbKICTIO HEIOIIKIB.

Kpenur 3apaxoBaHoO. BuxonanHs
KOHTPOJBHUX 3aX0/IiB 3aJI0BOJILHSIE
MIHIMQJIBHUM KPHUTEPIsSIM.
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1-34

He3anosiipHO

FX
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HAJA€ThCSI MOXIIMBICTh CKJIACTH OTOBOPEHI
KOHTPOJBHI  3aXOMW JUIS  TOJIIIICHHS
T17ICYMKOBOI OIIHKH

Kpenur HE 3apaxoBaHO.
3n00yBauy/3m00yBayIli  BHIIOi  OCBITH
MMOBMHCH/TIOBUHHA TIOBTOPHO OCBOIOBATH
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