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I. 3aranbHi Mo10:KeHHA

1.1. CexperapiaT BueHoi pagu — 1e caMOCTIMHUN CTPYKTYpHHU MiApPO3aiI
JloHe1bKOro Aep>KaBHOrO yHiBepcuTeTy BHYTpimHiX crnpaB (gam — JouYBC),
CTBOpEHUH 115 3a0e3meueHHs oprasizaiiii poootu Buenoi panu.

Buena panma y cBoiil nisutbHOCTI KepyeTrhesi KoHcTuTymiero VYkpainw,
3akonamu Ykpainu «lIpo Bumry ociTy», «l[Ipo HaykoBy 1 HAyKOBO-TEXHIYHY
JISUTIBHICTBY», Ta IHIIMMH HOPMAaTUBHO-NIPABOBMMHM akTamMu MiHICTEpCTBa OCBITH 1
Hayku (mani — MOH) ta MinicrepctBa BHyTpimHix cripas (1ani — MBC) Vkpainu,
Craryrom [onJ[YBC Ta iuM nojaoxeHHsIM.

1.2. KepiBaukom cekpetapiaty BueHoi pagu € yueHuit cekperap.

1.3. Vuenuii cekperap cekperapiary BueHoi paau HiANOPSIAKOBYETHCS
Oe3nocepenHbo royioBi Buenoi paau.

1.4. Tlocaga ydeHOTO Ccekperaps cekpeTapiatry Buenoi pamu 3aminryeTbes
(daxiBiieM yHIBEpCUTETY.

1.5. Cekperapiar Buenoi paau 371HCHIOE [IJOBOJCTBO B TMOPSIKY,
yCTaHOBIIEHOMY HOpMaTuBHO-TIpaBoBuMHU aktaMu MOH ta MBC VYkpaiunu.

I1. OcHoBHi 3aBaaHHs cekperapiaty Buenoi Paan

2.1. V mexax, nependoadenux Craryrom Jlou/ITYBC Tta mum IlonoxxeHHsIM,
cekperapiaT BueHoi pagy BHOCUTh peKOMEeHAallli PeKTOPOB1 YHIBEPCUTETY 3 METOIO:

- CIIPUSIHHA PO3BUTKY MPIOPUTETHUX HAnpsimiB AismbHOCTI Jon Y BC;

- 00’eTHaHHS 3yCWJIb KOJEKTHBY JIsl 3a0€3MEUCHHS] BUKOHAHHS 3aKOHIB
VYkpainu, ykasiB, posnopsypkeHb lIpesunenta YkpaiHW, MOCTAaHOB Ta IHIIHUX
HOpMAaTUBHUX aKkTiB BepxoBHoi Panu Ykpainu, noctaHoB i po3nopspkeHs Kadinery
MinictpiB Ykpainu, Haka31iB MBC Ykpainu Ta IHIIMX HOPMATUBHUX TIOKYMEHTIB 3
MUTaHb HABYAJIbHOI, METOAUYHOI, HAYKOBOI, KaJIpOBOi Ta BUXOBHOI JIisUTbHOCTI;

- 33JT0BOJICHHS Ta 3aXUCTy TPOo(eciiiHuX Ta COIiaTbHUX IHTEPECIB KOJIEKTUBY,
PO3BUTKY HOTO TPOMAJIChKOT aKTUBHOCTI;

- y4acTi B po3po0iri i peanizaliii [ep>kaBHOI MPaBOBOI MOJITHKH.

2.2. Torye matepiaid JJis PO3TIALY IMiJICYMKIB HaBYAJIbHO-METOJANYHOI,
HAyKOBOI Ta BHUXOBHOI POOOTH, MPOBEJCHHS MPAKTUKU 1 CTAXyBaHHS, a TaKOX
pE3yNbTATIB TEPEBIPOK Ta IMEJAroriYHOr0 KOHTPOJIK HAaBYAJIBLHOTO IIPOIIECY,
IHCTIEKTYBaHHS, JIIIIEH3yBaHHs, aTECTAIlil Ta aKpEAUTAIlll YHIBEPCUTETY.

2.3. PazoM 3 BIONOBIZHUMHU CTPYKTYPHHMH IMIJIPO3ALIAMH YHIBEPCUTETY
BIJIIIPAllbOBYE MPOMO3ULIT A1 po3IJisily Ha BueHiit pani yHIBepCUTETY 1IOA0

- CTBOpEHHSI, peopraHizaiii Ta JiKBiAamii ¢GakyJbTeTiB, HaBYaJIbHUX,
HayKOBO-JIOCIIAHUX MIAPO3ALTIB;

- BIIKPUTTSI, 3aKPUTTSI OKPEMUX CIIELIAIbHOCTEH 1 creriani3anii;

- 3MIHM JIILIEH3IMHOTO TJIaHy MPUIOMY, a TaKOX MPOEKTH MOJIOKEHBb IMPO
ctpykrypHi niaposainu Jou/[YBC;

- CTOCOBHO CTBOpEHHs, peoprasizaiii ado mikBinaiii kadeap, JadopaTopiid,
BIJIJIUTIB, TIOJIITOHIB Ta OOTOBOPEHHS IIPOEKTIB MOJIOKEHD PO HUX.

2.4. 3niiCHIOE KOHTPOJb 3a 3aX0JaMH Ta MEXaHI3MaMu BIIPOBAKCHHS
HOBITHIX TEXHOJIOT1H HaBYaHHS, MPOBEJCHHS OCBITHBOI JISUTBHOCTI, SIKa BKJIIOUYAE
HaBYaJIbHO-METOAMYHY, HAYKOBY, BUXOBHY 1 COI[IaJIbHO-TYMaHITapHy poOOTYy.



2.5. TlpoBomuTh €KCHEPTU3M HAYKOBUX pOOIT, MIAPYYHUKIB Ta I1HIIHAX
HaBYaJIbHO-METOINYHUX PO3POOOK 32 3asBJICHUMHU HANpsiMamMHu (CHeliaJIbHOCTSIMHU)
1 OCBITHbO-KBami(IKAIIMHUMU  PIBHAMU MIATOTOBKH, IIEPEMiJATOTOBKH  Ta
MiABUIICHHS KBaidikarii ¢haxiBIiB.

2.6. 3abe3meuye B MeXaxX IIOBHOBAXXCHb 3MIIMCHEHHS 3aXOMdiB IIOJO
3ano0iraHHs 1 MPOTHJIIT KOPYIIIIi, KOHTPOJIO 3a iX peayi3alicio B MiJAPO3/il Ta
HEYXWJIBHOTO JOTPHMaHHS TMOJIOXKeHb 3akoHy Ykpainu «IIpo 3amoOiranns
Kopyniii», JlepaBHOi mporpamMu IIOJ0  peamizaiii 3acaj  JIep’KaBHOI
AHTUKOPYMIIMHOT ~ TONITUKM B  YKpaiHi  (AHTUKOpYHIiHHOI  cTpaTerii),
AnTuKOpyNIiiiHOT mporpamu  MiHicTepcTBa BHYTPIIIHIX COpaB  YKpaiHu,
AHTHKOpYNIiItHOT TporpaMu JIOHEIIBKOTO AepKABHOTO YHIBEPCUTETY BHYTPIIIHIX
cipaB, oprasizauiino-posnopsauux aokymeHTiB HA3K, MBC Vkpainu Tta
Jou/1YBC 3 nurtanp 3amo0biraHHs KOPYIIIIii.

I11. ITIpaBa cexperapiaty BueHnoi paau

3.1. CekperapiaT BueHoi pajgu mae npaso:

- HaMmpaBJIATU 10 CTPYKTYpHUX miapo3ainiB JoulYBC wneniB Buenoi panu,
IHIIUX TIPAIiBHUKIB YHIBEPCUTETY I MPOBEJACHHS EKCIEPTH3W 3 TUTaHb
HaBYaJIbHO1, HAYKOBO1, BUXOBHOI Ta KaIpOBOi pOOOTH;

- 371ICHIOBATH MpPEICTAaBHULTBO B OpraHax YIpPaBJIIHHA OCBITOIO MiJI 4ac
BUPILIEHHSI NTUTaHb YJOCKOHAJEHHS 3MICTY BHILOI OCBITH, OpraHi3alli OCBITHBOI
JUSTIBHOCTI B CUCTEMI BHILOI OCBITH, Y T. 4. 1 BiAomMuoi cucreMu ocBitu MBC
VYkpainu;

- OTPUMYBATH I11]1 YaC MPOBEJAEHHS €KCIEPTU3H B MIAPO3ALIIB YHIBEPCUTETY
JOKyMEHTaIi10, iH(pOpMAIlil0 1100 OpraHi3alli HaBYaJIbHO-BUXOBHOI, HAYKOBOI Ta
THIIOT A1STLHOCTI.

IV. Opranizauis poootu

4.1. IluranHs Ha 3acimaHHAX BueHoi paay po3risIaroThCs 3TiAHO 3 IIAHOM
poOOTH, SIKUW CKIIAJIAETHCS HA HABYAIBHUI PIK.

[IpoekT mopsiiKy AEHHOrO KOXKHOTO 3acijaHHs BueHoi paau ckianaeTbcs
CeKpeTapiaToM Ha MiACTaBl MaTepiajiB, K1 IJIAHYIOTHCS 10 po3risny. [Ipomnosuiii
710 TJIaHy poOOTH YepProBOro 3aciiaHHs MalOTh TPaBO BHECTHU PEKTOP, a HA TICTaBI
MOJIAHUX PEKTOPY PAMopTiB (IOMOBIJHUX 3aMHUCOK) — MPOPEKTOPH, KEPIBHUKU
CTPYKTYPHUX MiPO3IUIIB YHIBEPCUTETY, HAYaJbHUK HABYAIbHO-METOJMYHOTO
BIJIIUTY, HA4YaJIbHUK BIJUIUTY OpraHi3anii HayKoBoi poOOTH, 3aBiayBadl Kadeap, HIil
yneHu Buenoi paau.

[Topsinok aAeHHMi, TUCEMOBA 1H(POPMALLisi, TPOEKTH PillIeHb 3acifaHHs BueHoi
paay Ta CIHUCKHU 3alpoIIeHUX OCI0 CKIaaloThCs HE MI3HIIIE HIXK 3a CIM JHIB J0
MoYaTKy 3acijaHHs Ta JOMOBIal0ThHCS roJIoB1 BueHo1 paau ydeHUM ceKkpeTapeM.

4.2. 3a nopyueHHsSM TroyioBU BueHoi paau MiArOTOBKY MarepialliB A0
pO3TJIsily KOHKPETHOTO NHUTAaHHA Ha 3acijaHHsX BueHoi paau 3abe3neuyroTh
MPOPEKTOPH Ta KEPIBHUKU BIAMOBIMHUX CTPYKTYPHUX MIiAPO3ITIIB CIUIBHO 3
cekperapiatoM Buenoi paau (3a ywacTio, y pasi nmotpedu, xadeap, CTpPyKTYpHUX
M1PO3A1IIB, BIAJIUIIB Ta CITYXkKO).



4.3. KepiBHUKHM, II0 TOTYIOTh Marepianud a0 3aciganHs Buenoi panwm,
BIJINOBIJIAIOTH 32 peTeSibHE BUBYEHHS (PaKTUUHOI'O CTaHy CIpaB IOA0 MpoOJIeMHu,
sKa Mmiajasrae oOrOBOPEHHIO Ta BIANPAIIOBAHHS KOHKPETHUX MPOMO3MUINHN 11010
YCYHEHHSI BUSIBJICHUX HEJOJIKIB, a TAKOX BIJIMOBIIAIOTH 32 HaJIEKHE 0(POPMIICHHS
JIOKYMCHTIB.

4.4. 3 KOXKHOTO TIUTaHHS, BUHECEHOTO Ha OOroBOpeHHs 3acifaHHd BueHoi
paau, TOTyeTbCs MUChbMOBA 1H(MOpMAIliss Ta MPOEKT pillieHHS. J[0 HUX MOXYTb
JI0JTaBaTUCSl BUCHOBKH CITy>k00Boi nepeBipku. B iHdopmaliii cTHCIO BUKIATAETHCS
CYTh MpOOJIEMH, BKa3yIOThCSI HEAOMIKU, X MPUUMHU, MPOTO3UILIIT MO0 PIllICHHS 3
PO3TIISAYBAHOTO MUTAHHS.

4.5. TIpo€eKT pilieHHs TOBUHEH MICTUTH OLIHKY AisUTBHOCTI MiJPO3ALTiB Ta iX
KEpIBHUKIB 3 TTUTAHHS, 110 0OTOBOPIOETHCS, 1 KOHKPETHI 3aXO/H MI0/I0 BUKOHAHHS
13 3a3HaYEHHSIM CTPOKIB, BUKOHABIIIB Ta OCi0, SIKI BIMOBIIA0OTh 3a 3a0€3TMCUCHHS
KOHTPOJIIO.

[Ipu nmokI1aieHH1 KOHTPOJIIO OJTHOYACHO Ha JIBOX 1 OLIbIIIE OC10, K1 3a3HaYEHI
y pIllIeHHl, BKa3y€ThCs BIAMOBIIAJbHUNA 3a BUKOHAHHS pilieHHs BueHoi pagu B
[IJIOMY, a TAKOX BIATMOBIAJIbHI 32 KOHTPOJIh BUKOHAHHS OKPEMHUX ITYHKTIB.

4.6. Y mpoektax pimieHb BueHoi paau mpo XiJ BUKOHAHHS MOIMEpPEIHIX
pimieHs BueHoi pamu Ta B pa3li HEBUKOHAHHS JIOPYYEHB, IO MICTATHCS B HUX,
3a3HAYAIOThCA MPUYUHU HEBUKOHAHHS, BHUHHI B LIbOMY OCOOH, MPOIO3HUIII MPO
3aCTOCYBaHHS JI0 HUX y BCTAaHOBICHOMY TMOPSAIKY 3aXOJiB BIUIMBY, a TaKOXX HOBI
TE€PMIHU BUKOHAHHSI IOPYYEHb (3aBJIaHBb).

4.5. Ha 3aciganni BueHoi paau ydyeHHM CEKpeTapeM BEAEThCS IMPOTOKOJI,
o OpMIIEHHS SKOTO MOKJIAAAEThCS Ha cekperapiaT Buenoi pagu. Pimenns Buenoi
pajy MiANKHCYe TOJ0Ba Ta YUYEHUN cekpeTap cekperapiaty Buenoi pagu. PimenHs
BueHoi pagu ang o3HaOMIJIEHHS pPO3TAalIOBYIOThCS Ha O(iliiiHOMy BeO-caiTi
HNouJIYBC VYkpainu Ha cropinii «Buena pagay.

4.6. BiamoBimanbHICTh 32 BUKOHAHHS pillicHs BueHOT paau mokiagaeTbes Ha
MIPOPEKTOPIB 3a HaNMpsIMaMH PoOOTH, a TaKOXK Ha 0ci0, sAK1 3a3Ha4YeHI B PIIMICHHSX.
BianoBimaneHi BHUKOHABIII B CTPOKH, NepeadadeHi pimieHHIMH BueHoi panu,
MOBUHHI HajaTH royioBli BueHoi paam, peKTOpy YHIBEPCUTETY, Y3TOJDKEHI 3
MPOPEKTOpaMu 32 HAMpSIMKaMU MJiSUTbHOCTI, PamopTH (IOTOBIAHI 3amUCKH) 3
1H(OopMaIiero mpo 3ax0/11 3 BUKOHAHHS pillieHs BueHoi paau, abo mpuuuHu 3a SKUX
BOHHM HE MOTJIM OyTH BUKOHAaHI 3 BU3HAUYEHHSM HACTYITHUX CTPOKIB BUKOHAHHS.

KoHTponp 3a BUKOHaHHSM JOpYy4YeHb TOJ0BH BueHoi paaw, sKi naioTbesa Ha
3acilaHHsX, OOJIK 1 30€peKeHHs pilleHb Ta MPOTOKOIIB 3a0e3meuyeThes
cekperapiatoM Buenoi paau.

4.7. Yuenuit cekperap cekperapiaty BueHoi paau y cBoiil poOOTi KepyeTbes
cratyroM ou/IYBC, [Tonoxenusim npo Bueny pany JonIYBC Ta BignoBigHuMuU
HOPMATHUBHUMHU JOKyMeHTaMu MiHIiCTepCcTBa BHYTPIIIHIX cripaB 1 MiHicTepcTBa
OCBITH 1 HayKH YKpaiHH, MiAMOPSIKOBYETHCS TOJIOBI BUeHOi pany 1 BUKOHYE TaKi
byHKII0HATBHI 000B’SI3KU:

- BIJINOBIAHO [0 IUIaHy Oepe y4yacThb B OpraHizauiiHOMy 3a0e3leyeHHI
KOJIET1aJIbLHOTO OOTOBOPEHHS Ta BHPIMIEHHS OCHOBHUX TIPOOJIEeM HaBYaIbHO-



METOJIMYHO1, HayKOBO1, BUXx0BHOI AisibHOCTI Jou/[YBC, 3a6e3neuye npoBeaeHHs
3aciganb BueHoi paju, 10o0npanboBye Ta BI3ye ii plllIEHHS,

- BHOCUTD Ha po3risig BueHoi paau y3roaxeHi Mporo3uilii Npo KaHIuaaTypu
Ha TPUCBOEHHS BYEHUX 3BaHb, HAJA€ METOAMYHY Ta MPAKTUYHY JOIOMOTY
3n100yBayaM y MIJArOTOBII Ta 0()OpMIIEHHI HEOOX1THMX JOKYMEHTIB, aTeCTaIlliHUX
CIIpaB, HAMpaBJIeHHI iX Y MiHICTEpCTBO OCBITH 1 HAYKH YKpaiHu;

- oprasizarfiiino 3a0e3rnedyye BUBYCHHS aKTyaJIbHUX MMUTAHb )KUTTEAISITBHOCT]
YHIBEPCUTETY, sIKI HE MOXYTb OyTH BHUpIIIEHI B poO0UOMY MOPSAKY 1 MOTPEOYIOTh
OTEPaTUBHOTO KOJEKTUBHOTO OOTOBOPEHHS;

- IOOTPALIbOBY€E MaTepiali, siki BUHOCITHCS Ha po3risia Buenoi paau;

- BIATNOBIZAa€ 3a CKIAmaHHSA IUIaHIB pobotn Buenoi paam, po3pobisie
MIPOMO3HUIIIT 1010 MOPSAKY JEHHOTO 3aCi/IaHb 1 MPOEKTIB PIllIEHb PajIu;

- 6epe yudacTh B opranizaiii B3aemoii Jlon/[YBC 3 HaBuansHUMHU 3aK1a1aMi
VYkpainu Ta 3apyOi>KHHMX KpaiH, miapo3auiamMu HamionansHoi nmomimii Ykpainu;

- Y MeKax KOMIIETEHIII1 3a CBOIMU HaIlpsiMaMH 3J1HCHIOE poOOUMid 3B'SA30K 3
BIJIMOBIIHUMU YTIPABIIHHAMHM Ta BiIiIaMu MiHICTepCTBa BHYTPIIIHIX CIIPaB
VYkpainu, a Takox 3 MiHICTEpCTBOM OCBITH 1 HAYKH YKpaiHu;

- OpraHi3oBY€ 1 MPOBOJUTH KOHTPOJb 32 BUKOHAHHAM pillleHs BueHoi paswu,
BEJICHHSAM 1i IOKyMeHTaIlli i 0)OpMIICHHSM MaTepiaiB;

- TOTY€ B MEXaxX CBO€I KOMIETEHLIi MPOIMO3ULIi 10 MPOEKTIB MOJOKEHB,
IHCTPYKIIIH IIOJ0 OCBITHBOI, HABYAIBHO-METOANYHOI T4 HAYKOBOI pOOOTH;

- Oepe ywacTh y (hopMyBaHHI NOPOIO3HUIIA IOJAO BHUMOI 1 KpPHUTEpIiB 3
noToyHUX nutanb AisbHOCTI Jou/[YBC, nepeBipku yMOB miAroTOBKM (haxiBIIiB;

- CIpUsA€ PO3BUTKY MDKHApPOJHOIO, MDKIaldy3eBOro, perioHaJIbHOIO,
crniBpoOiTHunTBa on/[YBC 3 1HIIMMH HaBYAIBbHUMHU 3aKjajaM, OOMIHY
1H(popMaIlii Ta 10CBIIOM poOOTH y cdepl AISUIBHOCTI BUILMX 3aKJIAJIB OCBITH;

- 3/11icHIOE (DYyHKIIIT BAKOHABYOTO Oprany BueHoi panu.



